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Introduction 

This is a guide for teaching Portal to English 10A remotely. When switching to a remote 
teaching/learning environment, it is normal for teachers and students to feel overwhelmed 
by new, challenging circumstances. However, as teachers, we should strive to make the 
learning experience fun and motivating for our young learners.  

This guide will take you step by step, giving you ideas and suggestions on how to adapt 
your teaching style to suit the needs of a remote environment.  

Tools for the remote learning environment:  

1. An online video conferencing platform like Microsoft Teams which has a variety of 
functions that facilitate the teaching process. In this guide, we will describe functions on 
Microsoft Teams specifically, so if you select a different platform, there may be differences 
regarding the features.  

2. The Interactive Whiteboard Material for Portal to English 10A (IWB). In order to share 
your screen, click ‘SHARE’ on the toolbar that appears on the lower part of your screen. 
After that, make sure to tick (√) the box that says ‘INCLUDE SYSTEM AUDIO’ in the sub-
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menu that will appear and click on the window you want to share at the beginning of the 
lesson. 

3. Word processor applications, such as Microsoft Word, LibreOffice and Google Docs, can 
also be useful in the remote teaching environment for preparing documents that can be 
shown to Ss via screensharing. We will use the term ‘Word document’ to refer to such 
documents in this guide.  

4. (OPTIONAL) Online platforms which facilitate classroom management, like Zoom, 
Edmodo or Moodle. We can use these platforms to upload material, make announcements 
and share links, as well as allow Ss to upload homework and assignments. Additionally, 
other tools like Padlet (a collaborative online bulletin board), Mentimeter (an online poll 
creator), LiveWorksheets (a platform allowing the transformation of traditional printable 
worksheets into interactive online exercises) and many others can prove to be helpful in 
an online learning environment.   

In this guide, you will find instructions on how to incorporate these tools into your remote 
lessons. Here are features found in Microsoft Teams (and possibly in other video 
conferencing platforms) that you will probably find useful.  

Screen sharing 

This option allows Ss to view the contents of the teacher’s screen, so teachers can share 
other applications or windows they have open during the online session.  

 

This means that you can:  

 share and use the Interactive Whiteboard exactly as you would in your regular 
classes.  

 share other media or applications, like images, a web browser, videos, a Word 
document, PowerPoint presentations, etc. 

 share control of your screen with a S and allow them to type, move the cursor and 
select something on the IWB, etc.  

 It is recommended that you have all the applications needed for the lesson ready 
prior to starting the online session and not forget to tick (√) the box that says 
‘‘INCLUDE SYSTEM AUDIO’’ in the lower left-hand corner of the share window 
before you click on the window you want to share..  

 

MEETING CHAT  

Through the MEETING CHAT, Ss can communicate with the teacher or with each other, 
and the teacher can also communicate with all Ss or send private messages to individual 
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ones. In order to send private messages to individual ones, you just need to send it outside 
of the group, directly to the student you want.  

This means that you can:  

 ask Ss to give short answers throughout the lesson. 
 check Ss’ answers. 
 privately check in on individual Ss.  

This feature is more beneficial for older or higher-performing Ss that feel confident enough 
to type their answers. When and how often you use this feature depends on the type of 
activity you are doing and the level of your Ss. This means that some Ss may feel 
comfortable using the MEETING CHAT whereas others will prefer to communicate orally.  

You can also use this feature to allow Ss to give answers like A, B, C…, 1, 2, 3…, Yes/No, 
or allow them to respond with emoticons, which is easier for Ss. You can establish a time 
limit for answers to make this more motivating and fun for Ss.   

Private Channels (Microsoft Teams) 

This function allows the teacher to create different channels and assign which students 
will be part of each channel in order to work on group activities. However, the teacher 
needs to create the channels before they start the lesson (unlike Zoom or other platforms 
where you can do that on the go). This means that they have to assign which student will 
be in which channel before they start the lesson. Once the lesson begins, no alterations 
can be made. Ss in those channels can communicate with each other away from the main 
channel. The teacher has full control over these channels and can 
connect/disconnect/reconnect to each one.  

In order to do so: 

1. Click on the ‘Teams’ icon, on the toolbar on the left of your screen. 
2. Find the name of your classroom click More options ... > Add channel. 
3. Write the name of the Channel, e.g. ‘Room 1’. 
4. On the privacy field, select ‘Private’ on the sub-menu > Add. 
5. Type the names of the students that you want to add in the channel > Add. 

 

Pair work / Group work  

Use the Private Channels for group- and pair-work activities. Choose which Ss will be 
grouped together. Ss can complete the activities on their own while you go from group to 
group monitoring and offering help as needed. Allow Ss to share answers in these groups 
or work on activities.  
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Use of puppets/props 

If the Private Channels become challenging to manage with young learners, you can tell 
them to make their own puppets (from simple materials like old socks or paper) or they 
can use stuffed animals and use these to recreate and act out the dialogues in any given 
lesson.  

Nominating pairs or groups of Ss  

Pair work and group work activities can be done during the live session without putting 
Ss in Private Channels. You can select 2-3 Ss at a time (unmuting only their microphones) 
to perform the activities while the rest of the class follows along.  
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General guideline for remote teaching: 

Cameras:  

It is recommended that all Ss keep their cameras on during the lesson. This will help make 
the lesson more interactive and encourage active participation of the Ss. It will also help 
you check in on Ss to see if they are following along and taking part in the activities, and 
to check their understanding.  

Microphones:  

Whether you ask Ss to keep their microphones on or off during the lesson depends on the 
number of Ss in your classroom and the level of noise in each of their personal 
environments. Keeping the microphones on during the lesson helps you make sure Ss are 
quietly following along and allows them to communicate with you and the rest of the class 
easily. Keeping the microphones off during the lesson will help the sound be clearer during 
the lesson and help you have better control in terms of classroom management because 
you can decide who speaks at any given time.  

Whether you decide for the microphones to be on or off, you should establish a set of 
gestures that Ss can use to communicate with you and with others. For instance, Ss can 
continue to raise their hands as they would in class when they want to say something. 
Apart from the physical action, Microsoft Teams has the option to “RAISE HAND” in order 
to speak or in cases that some Ss choose to keep their cameras turned off. Hand gestures 
(found on the MEETING CHAT) like thumbs up or thumbs down and facial expressions like 
smiling or frowning, can be used by Ss to show whether they understand, if they like or 
dislike something, and if they are following along.  

 

Checking understanding and answers 

During the lesson, you need to make sure Ss are paying attention to and are able to 
understand the different parts of the lesson. That is why it is advised to check in on the 
class or individual Ss often throughout the lesson by asking questions, eliciting responses, 
giving Ss instructions to use gestures or body movements, etc.  

To check Ss’ written answers to activities in the Student’s Book or the Workbook, you can 
nominate Ss to answer orally by unmuting their microphones or have them type their 
answers in the MEETING CHAT. To do so, click on “SHOW PARTICIPANTS” and then you 
show the answers from the IWB key via screensharing or you can choose a S and give 
them remote control of your cursor and have them reveal the answers on the screen. To 
do so: 
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 On the sharing toolbar, select Give control. 
 Select the name of the students you want to give control to. 
 To take control back, select Take back control. 

Additionally, you can encourage Ss to become their own “teachers” by correcting their 
mistakes with coloured pens or pencils or drawing a smiling or frowning face next to 
activities. Ss can also hold their work up to the cameras for you to check or take a picture 
of it and send it to you via an online platform or email (possibly with the help of a parent 
or older sibling). 

TIPS for Remote Teaching for Young Learners 

 
 Get parents involved, especially in the beginning, to help Ss establish their new 

routine. They might even need to be present during the first few Microsoft Teams 
sessions. After a couple of weeks, Ss will have gotten used to remote teaching and 
will only occasionally need their parents’ help.  
 

 You should continue to do some things as you normally would. For instance, in 
addition to using the IWB throughout the lesson, you can show the Ss which 
activity/page you are on by pointing to the book and having Ss show their books 
as well. You can also use a bulletin board or a whiteboard to stick images on or to 
draw/write things needed for the lesson. You can additionally use realia as you 
would in class. Finally, you can use Microsoft Whiteboard.  
 

 If you choose to have Ss’ microphones muted for most of the lesson, you will not 
be able to hear them at times when it might be required, e.g. for repeating 
vocabulary words. That is why it is advised to always pause and give Ss adequate 
time to respond.  
 

 Use an enthusiastic tone, vivid facial expressions, and lively gestures to encourage 
Ss’ active participation.  
 

 Establish common hand gestures (e.g. thumbs up/down) that you can use in class 
so that Ss can communicate without speaking if needed. These can be for feelings, 
for Yes/No, for Like/Dislike, etc. Ss can also use the ‘raise hand’ option in Microsoft 
Teams when they want to participate.  
 

 Alternate activity types frequently. Ss can easily get restless, bored or 
demotivated, especially if they are sitting at a desk looking at a computer screen. 
Try to provide a variety of stirrer and settler activities. You should allow Ss to stand 
up, sit down, sing songs, do movements, draw, do crafts, etc.  
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 You can nominate a different S to be the teacher’s assistant or classroom monitor 

for each lesson. The teacher’s assistant makes sure Ss are active, points out things 
other Ss can’t see, etc.  
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Portal 10A  

Here is an example of how to teach the key skills remotely. The examples 
are taken from Portal 10A, Module 1. 

 

 

 

  

Vocabulary   

(1a, Vocabulary A-B, p. 11) 

A.  

 Draw Ss’ attention to the map of part of the United States of America and Qatar 
from the IWB via screensharing. 
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 Ask Ss to look at the list of symbols with their explanations indicating different 
geographical regions within a country. 

 Help Ss deduce that the United States of America is a country, New Mexico is a 
state, Bernalillo is a county and Albuquerque is a city. 

 Ask Ss to read through the lists of expressions used with the prepositions of place 
in, on and at when saying where we live and provide any necessary explanations 
and/or clarifications. 

 In pairs in Private channels, have Ss take turns to tell each other where 
they live. Go from channel to channel, monitoring and helping students 
when needed. Then bring them to the main channel.  

 Choose some pairs to act out the dialogues in class. 

B.  

 Check Ss’ background knowledge of what a phrasal verb is and then draw their 
attention to the definition in the note from the IWB via screensharing. If 
necessary, provide Ss with any further explanations and/or clarifications. 

 Ask Ss to read through the sentences 1-7 and draw their attention to the phrasal 
verbs in bold. 

 Ask Ss to read through the meanings a-g and make sure they do not have any 
unknown words. 

 Have Ss do the activity and check answers by nominating Ss to give their 
answers orally or type their answers in the Meeting Chat.  

 Have Ss provide clues from the sentences to justify their answers. 
 Ask Ss to write three sentences using the phrasal verbs and send them 

to you via the Meeting Chat. This will challenge higher-performing Ss. 
 Write some of the sentences on the Microsoft Whiteboard application 

(Microsoft Teams) or in a Word document without writing the phrasal verbs. 
 Ask Ss to complete the sentences. This will give lower-performing Ss extra 

practice. 
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Reading 

(1a, Reading A-E, pp. 8-9) 

A.  

 Ask Ss the questions from the IWB via screensharing.  
 Elicit answers and initiate a short discussion.  
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B.  

 Draw Ss’ attention to the layout of the text from the IWB via 
screensharing and ask them to tell you what type of text it is (an article) and 
where it can be found (in a magazine). 

 Ask Ss to look at the pictures accompanying the short texts and tell you what they 
show.  

 Elicit answers by nominating Ss to give their answers orally. 
 Draw Ss’ attention to the title of the reading activity and help them deduce that 

the places shown in the pictures are the three people’s unusual homes. 
 Ask Ss to read through the article. 
 Ask Ss to read through the statements a-d and make sure they do not have any 

unknown words. 
 Have Ss do the activity. 
 Check the answer with the class by nominating Ss to give their answers 

orally or type their answers in the Meeting Chat.  
 Ask Ss to tell you what difficulties each person faces (text A: life is more expensive 

since he moved to his new house – text B: the second person sometimes feels 
lonely – text C: there isn’t much space in the houseboat, they don’t have electricity 
all the time, they’re far from the shops). This will challenge higher-performing Ss. 
Tell Ss how many difficulties they are expected to find in each text (text A: one 
difficulty, text B: one difficulty, text C: three difficulties). This will help lower-
performing Ss. 

 Have Ss read the article again and underline any unknown words at the same time. 
 Ask Ss some comprehension questions and nominate Ss to give their 

answers orally.  
Text A 
Where does he live? He lives in an old fire station. 
What did his friends think when he moved into his new house? They thought he was out 
of his mind. 
How do they feel about his house now? They love it. 
Does he ever get lonely living there? No, he doesn’t. 
Why not? Because his friends often drop by. 
Why does he need more furniture? to fill up the space 
Does he use the fire pole? Yes, he does. 
Text B 
Where does he live? in a lighthouse 
What do people usually wonder? They usually wonder why he chose to live there. 
Why did he choose to live in a lighthouse? Because he wanted first-hand experience of 
what it’s like to live in a lighthouse. 
Why is that? Because he is writing a book about living in a lighthouse. 
Did it take him a long time to settle in? No, it didn’t. 
Is he close to shops and restaurants? No, he isn’t. 
Has he got a problem with that? No, he hasn’t. 
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What is he close to? the sea 
What does he do every morning? He climbs the spiral stairway to the top of the tower and 
drinks his coffee while admiring the view. 
What does he remember then? how fortunate he is 
How does he stay in touch with his family and friends? over the Internet 
Text C 
What did they buy a few months ago? a houseboat 
Did they move in straight after they bought it? No, they didn’t. 
When are they moving in? at the end of this week  
Have they got a lot of space on their houseboat? No, they haven’t. 
Why can’t they buy a lot of shopping? Because (it’s difficult to store some food without 
electricity, and) it’s a long walk to the boat with heavy bags. 
Do they like the location they are in? Yes, they do. 
What are some of the advantages of living on a houseboat? You have your peace and 
quiet, you wake up and see swans outside your window and you can float away if you get 
tired of the view.  
 
C.  

 Ask Ss to read through the questions 1-7 shown on the IWB via screensharing 
and make sure they do not have any unknown words. 

 Have Ss do the activity. Alternatively, you can have Ss work in pairs in 
Private channels. Go from channel to channel, monitoring and helping 
Ss when needed. Then bring them back to the main channel.  

 Check the answers with the class by nominating Ss to give their answers 
orally or type their answers in the Meeting Chat.  

D.  

 Draw Ss’ attention to the questions. 
 Ask Ss the first question and elicit answers by nominating Ss to give their 

answers orally. Have Ss justify their answers by providing information 
from the text. You can reveal the answers on the IWB.  

 Do the same for the second question. 

E.  

 Ask Ss to read through the definitions 1-8 from the IWB via 
screensharing and make sure they do not have any unknown words. 

 Have Ss refer to the respective texts and do the activity. 
 Check the answers with the class by nominating Ss to give their answers 

orally or type their answers in the Meeting Chat.  
 Explain any unknown words. 
 To challenge higher-performing Ss, you may ask them to think of alternative words 

to replace some of the words they have underlined in the text. 



 
 
 

Remote Teaching Guide 

Grade 10 

 

Page 13 of 21 

 

 

 

 

Grammar 

(1a, Grammar, A-D, p. 10) 

A.  

 Ask Ss to read through the questions 1-3 from the IWB via screensharing and 
check their understanding. 

 Refer Ss to text B and have them answer the questions. 
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 Check the answers with the class by nominating Ss to give their answers 
orally.  

B.  

 Ask Ss to read through the uses and the examples of the Present Simple and the 
Present Progressive respectively and check their understanding. 

 If necessary, elaborate on the use of the Present Simple to describe general truths. 
 Ask Ss to think of one more example for each use. You can ask Ss to think of more 

than one example. This will challenge higher-performing Ss. 
 To help lower-performing Ss, give them prompts to make their examples (e.g. 

permanent situations: father / work). 
 Choose Ss to read out their examples or have Ss type them in the 

Meeting Chat.  
 You can write the examples on the Microsoft Whiteboard application 

(Microsoft Teams) or in a Word document.  
 Check the answers with the class by nominating Ss to give their answers 

orally.  
 Refer Ss to the Grammar Reference (p. 78). You can show it from the IWB via 

screensharing. 
C.  

 Ask Ss to read through the examples from the texts A-C shown on the IWB via 
screensharing and draw their attention to the verbs in blue.  

 Ask Ss the first question in the rubric. Have Ss respond in the Meeting Chat 
or give their answers orally. 

 Elicit the answer that the Present Simple is used. 
 Read out and explain the rule in the box. Point out that we usually use the Present 

Simple with stative verbs although the situations they describe are true at the 
moment of speaking. 

 Ask Ss the second question in the rubric. Have Ss respond in the Meeting Chat 
or give their answers orally. 

 Allow Ss some time to find more examples of stative verbs in the texts A-C. 
 Check the answers with the class by nominating Ss to give their answers 

orally. 
 Refer Ss to the Grammar Reference (p. 78) to study the categories of stative verbs. 

You can show it from the IWB via screensharing. 
D.  

 Have Ss read the first exchange in dialogue 1 and underline the time expression 
(for the weekend). 

 Ask Ss which tense they should use in the first blank. Explain to them that the time 
expression will help them decide which the correct tense is. 

 Have Ss do the rest of the activity.  



 
 
 

Remote Teaching Guide 

Grade 10 

 

Page 15 of 21 

 You can have Ss check their answers in pairs in Private channels. Go 
from channel to channel, monitoring and helping Ss when needed. Then 
bring them back to the main channel.  

 Check the answers with the class by nominating Ss to give their answers orally.  

 

 

 

 

Listening 

(1b, Listening A-C, p. 15) 

A.  

 Ask Ss the questions from the IWB via screensharing.  
 Elicit answers by nominating Ss to give their answers orally and initiate a 

short discussion.  

B.  

 Ask Ss to read through the statements a-e and make sure they do not have any 
unknown words. 

 Play the recording from the IWB and have Ss listen to the first monologue 
carefully and choose the statement which best describes Speaker 1’s problem 
when he moved abroad. 
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 Play the recording again and have Ss listen to the first monologue again and check 
their answers. 

 Follow the same procedure with the rest of the monologues. 
 Alternatively, play the recording and have Ss listen to the three monologues 

carefully and choose their answers. 
 Check the answers with the class by nominating Ss to give their answers 

orally or type their answers in the Meeting Chat.  

C.  

 Ask Ss the questions from the IWB via screensharing.  
 Elicit answers by nominating Ss to give their answers orally and initiate a 

short discussion.  
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Speaking 

[1a, Speaking (SB p. 11), p. 71 (back of book)] 

 Refer Ss to the Speaking Activities section on page 71.  
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 Have Ss read through the rubric shown on the IWB via screensharing, the 
ideas given in the boxes and the example exchange and check their understanding. 

 Have Ss use the ideas in the boxes and ask them to write questions which they 
can use in the dialogue. This will help lower-performing Ss. Allow Ss to use their 
own ideas and ask questions about things which are not included in the boxes. 
This will challenge higher-performing Ss. 

 In pairs, in Private channels have Ss act out the dialogue. Encourage Ss 
to swap roles. Go from channel to channel, monitoring and helping Ss 
when necessary. Then bring them back to the main channel.  

 Choose some pairs to act out the dialogues. 
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Writing 

(1b Writing A-E, pp. 16-17) 

A.  

 Ask Ss to look at the layout of the two texts from the IWB via 
screensharing and tell you what they are (emails). 

 Ask Ss to read through the two emails. Tell them to underline any unknown words 
at the same time. 

 Ask Ss to tell you how these two emails are related. 
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 Elicit the answer that the second email is a response to the first. 
 Ask Ss to read through the rubric. 
 Have Ss do the activity. 
 Check the answers with the class by nominating Ss to give their answers 

orally.  

B.  

 Ask Ss to read though questions 1-5 shown on the IWB via screensharing 
and check their understanding. 

 Have Ss do the activity. 
 Check the answers with the class by nominating Ss to give their answers 

orally.  
 Ask Ss some comprehension questions and nominate Ss to give answers 

orally.  
 
Which university was Hamad accepted by? He was accepted by the University of Brighton. 
Has he organised everything about living in the UK? No, he hasn’t. 
Does he want to live on campus? No, he doesn’t. 
What will he do instead? He’ll rent a place of his own. 
Does he know which areas in Brighton are considered convenient? No, he doesn’t. 
What is he thinking about bringing with him? his bike 
What else does he want to find out about Brighton? if it’s safe to travel by bike in the city 
and if there are any good places to ride his bike in his free time 
Did John write to Hamad the same day he received the email? No, he didn’t. 
Is he happy about Hamad? Yes, he is. 
Where does John believe Hamad should live? in Hanover or Preston Park 
Why? Because these areas are great for students as they are both close to the city centre 
as well as to the university. 
How will John help Hamad once he moves to Brighton? He’ll show him around. 
Does John believe that it’ll take Hamad a long time to settle in? No, he doesn’t. 
Does John think that Hamad should bring his bike? Yes, he does. 
Why? Because Brighton is a bicycle-friendly city. 
What makes Brighton a bicycle-friendly city? It has lots of bicycle lanes that allow people 
to ride safely. 
Where does John advise Hamad to ride his bike when the weather’s nice? along the 
beachfront 
Is cycling easy in winter? No, it isn’t. 
Are there many buses during the day? Yes, there are. 
Are there any night buses? Yes, there are. 
 

 Explain any unknown words. 
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C.  

 Ask Ss to read through the model layout of an informal email from the IWB via 
screensharing and give them any necessary explanations about the different 
parts of an informal email. 

 Draw Ss’ attention to John’s email. 
 Ask Ss the question in the rubric. Remind them to provide justifications for their 

answers.  
 Check the answers with the class by nominating Ss to give their answers 

orally.  

D.  

 Refer Ss to the expressions/phrases used to give news and express enthusiasm in 
the respective boxes and explain them. 

 Ask Ss to read through the situations 1-4 and check their understanding. 
 Have Ss do the activity. Alternatively, you can have Ss work on the 

activity in pairs in Private channels. Go from channel to channel, 
monitoring and helping Ss when needed. Then bring them back to the 
main channel.  

 Check the answers with the class by nominating Ss to give their answers 
orally or type their answers in the Meeting Chat.  

E.  

 Ask Ss to read through the given email shown on the IWB via screensharing 
and check their understanding. 

 Draw Ss’ attention to the TIP and explain it. 
 Ask Ss to go to the Workbook pages 11-14. 
 Ask Ss to read through the plan and provide them with any necessary explanations 

and clarifications. 
 Make sure that Ss understand what each paragraph should be about and what 

kind of information it should contain. 
 Have Ss complete the writing plan on the next page. 
 Allow Ss enough time to write their emails. 
 Point out that they should refer to the checklist and the evaluation criteria.  
 You can have Ss send you their work via email or an online classroom 

management platform.  
 


